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Newhaven Primary School  

Matt McKittrick 
Princ ipal  

Situations Vacant: Literacy Aide 
Position Description & Selection Criteria 

 
Position: SSO 1 (Literacy Aide) 
Casual:  10 hours per week (2 hrs for 5 mornings 8.55 -10.55am) 

 
Job Description  
This position requires a person who is able to assist with the management of the 
learning environment and the planning, implementation and evaluation of learning 
programs for students in the Literacy Program.  Flexible and adaptive programs are 
an important part of our approach and it would be expected that the successful 
applicant would be able to complement this program with personal talents and skills.   
 
Duties  
Work in close cooperation with the Literacy Co-ordinator, classroom teacher, 
specialist teaching staff and support services to implement the program planned by 
the teacher.  Provide one-to-one assistance or small group assistance in the 
classroom environment.  

Plan and initiate further work as required, including enrichment of the program to 
develop self esteem, confidence and social skills. 
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policies e.g. excursions, sunsmart program 

Attend planning sessions with the Literacy Co-ordinator. 
 

Selection Criteria  
Ability to effectively carry out the duties as listed in the job description. 

Ability to use flexible and adaptive approaches and constructive strategies to allow 
all students to achieve success. 

Proven capacity to work cooperatively with the Literacy Co-ordinator and classroom 
teacher and as a member of a support team. 

Demonstrate highly developed interpersonal and communication skills when relating 
to students, staff and parents and to observe confidentiality. 

Demonstrate a willingness to attend Professional Development activities and 
develop new skills and practices.  

PRINCIPAL: Mr Matt McKittrick 

PREP/1: Harley Petersen 

GRADE 1/2: Brenda Wilkins 

GRADE 2/3: Debbie Kilpatrick 

GRADE 4/5: Carla Sunderland 

GRADE 5/6: Helen Matthews 

READING REC: Lynne Carter 

MUSIC/PE/MATHS: Marc Ibrhaim 

Newhaven Primary School 
Newsletter  

Early Years 
Literacy at 
School and 
Home 
 
Literacy Coordinator, Lynne 

Carter, will be offering ses-

sions for parents to discuss 

how children can be sup-

ported and encouraged with 

their home reading and writ-

ing.  Thes will be held on 

Mondays, straight after as-

sembly at 9.20am, repeated 

over the next three weeks.  

They will take about 30-40 

minutes.  Please join Lynne 

in the staff room (from next 

Monday 9 February). 

 

Later this term, we will offer a 

more comprehensive and 

detailed series of sessions, 

�F�R�Y�H�U�L�Q�J���\�R�X�Q�J���F�K�L�O�G�U�H�Q�¶�V��

literacy in the early years of 

school.  These will provide 

information and activities to 

help parents to better under-

stand this process and to 

provide strong backup at 

home. 

Introducing...  
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Student, completing a Bache-

lor in Primary Education and a 

Bachelor of Arts, from Monash 

University. 
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from his placements here last 

year, when he worked in the 

Grade 6 room.  He is once 

again assisting in the Grade 

5/6 room, with Mrs Matthews 

this year.  He will be here for 

two days a week in Term 1, 

and again in Term 3, when he 

will be with us for a four week 
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pop up at other events through 

the year too, such as camp 

and excursions. 
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boy!) and we welcome him to 

Newhaven Primary School. 

Welcome to the 2009 school year 
It was great to see every one ready to be back at school 

�D�W���0�R�Q�G�D�\�¶�V���D�V�V�H�P�E�O�\���D�Q�G���W�K�H�Q���W�R���V�H�H���W�K�H���W�H�D�F�K�H�U�V���D�Q�G��

students settle into their classroom activities well.  I 

would like to especially welcome our new Prep students 

and their families.  It is good to see the Preps arriving at 

school with such positive attitudes and they seemed 

very much at home by the first recess.  I would encour-

age any parents, either of new students or existing 

students to make a time to see me if you have any 

questions or issues that you need to discuss. 

Staffing 

I would like to welcome Mr Andrea Velardi to our school 

as he will be working as an Intern in 2009.  Mr Verlardi 

will be working in 5/6M and we looking forward to help-

ing him as he develops his teaching skills.  Also as Mrs 

Talbot is on leave, Catherine Rogerson is working in the 

main office and I would like to welcome her back again. 

House Swimming next Thursday 12th February 

House meeting will be held this week to elect captains 

and organise participants for swimming events.  This 

year the Swimming Sports with competition between 

the Purple Sharks, Red Dolphins and Green Stingrays 

will be held at Cowes swimming pool and any parent 

support will be greatly appreciated.  Please see Mr 

Ibrhaim if you would like to help out in specific jobs and 

make sure you wear your house colours on the day. 

Country Music Show next Friday 13th February Fam-

ily Picnic from  5pm, Show at 6pm 

All students will be participating in the Bush Wahzee 

program next Friday with a whole school performance, 

a Country Music Show, being held at 6pm at the school.  

We will hold a BYO family picnic prior to the show at 

5pm and this event will be a great way for school fami-

lies to catch up with each other and to make new ac-

quaintances within the school community.  

Toilet issues 

Misuse of the toilets continued to be an issue in 2008 

and we have made some changes to address these.  

The toilets attached to the MPR are for use by students 

in Grades 4-6 only and the other toilets attached to the 

main building are for students in Grades P-3 only.  New 

deodorants have been installed to make the toilets 

more pleasant and we are encouraging students to 

always use the toilets appropriately.  

Rubbish issues 

In an attempt to help students be responsible for the 

rubbish they produce and thus make the yard litter free, 

we are trialling the TITO program.  This means that 

students will Take In, Take Out their rubbish and the 

Junior School Council will discuss how to encourage 

this across the whole school. 

Daily program 

The daily structure of classes has changed so that the 

numeracy session is now 1½ hours and the afternoon 

session is the same length of time.  This has no impact 

on starting and finishing times for students but means 

that lunch is taken from 12.55 to 1.40pm.  Parents may 

wish to add a bit of extra morning tea for students if 

they feel they are getting hungry in the middle session. 

Finally, please remember that students must wear 

broad rimmed hats in the yard in Terms 1 and 4. 

I S S U E  
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TPL: Andy Kemp 

INTEGRATION: Jan Stokes 

IT/MAINT: David Macdonald 

ADMIN: Catherine Rogerson 

LIBRARY: Marg Schmidt 

OSHC: Caroline Blakely 

CANTEEN: Katrina Stuteley 

NPS Out of School Hours Care  
Room 7, Newhaven Primary School  

7.30-8.55am and 3.10 -6.00pm School Days  

P:  5956 7326 9.00am -3.00pm  
P:  0409 131 952 7.30-9.00am and 3.00 -6.00pm  

CRN (Child Care Provider Number) 407 058 333H  

Applications must be 
received at the school 

office no later than 3pm 
Friday 13th February 


